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Tirector of érﬁzﬁm/ 17 Awmart 1OR6

Chief, Mammcement Sualf

fecords Mepoglilosn Plans

i 1. Sttached are the Deecords Control Schedules prepared Ly R
25X1 . [ |of the Records Mamcemert Staff. Thesge
j -*hn'i\:wf rrovide instruetions for the r@%:irea&eizt, destruection, <
nd preservation of records for the O7fice 0" Personrel Brd the _
.cr thweai Federal Tredit Union. DIVISION

Ty DMgnifiesant Tacts derived from the records inventory

.
Bres

. 990 cuble feet of records eve currertly maintalped
316 p &eﬂs of Tliing eguipwent havinr & currert replace-
*:vinf' vglne of #13R,372,

%

-

. Four pereent of Lhese records have permanert record

TRIne,
Te  Ihree percent of theoe records conaist of Ti{brary
cnterd at.

: irety~-three pereeni of these recorde have & tomporary
refent, Lﬁfl value.

1. Cowplete applicstion of tnese schedtz}ep will fmmedistely
otininave BHS cuble feet of records by elither retiresent or destrue.
tion eand result ian en estimated rsavings of £34,000, which repregents
replacenent value of Tilins equipment released. Continue?d appilicn~
wion will permit the retirement or destruction of 269 eubie feet nf
records eseh vear Tor &r estimated armus) savinss of 410,370,

B . Seoven sepera: recompendations related to vour oversl)
Tecords ka-agement FProgran are outlined in the attsched survey
Tepori. Your attention f{s specifically lirected to Recommendation
! 0. 3y figpogition instructioms of the 0Pficial Pergonnel Folder

"le,
7. 1 express si-eere appreciation to | | 25X
; wihose assisgtance contributed materiaslly T TR '
25X1 surve 7. | | w1l bhe ami‘a’h te tn assiaf in fmple-
senting these schedules.
25X1
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